	
	
	[image: image1.png]2






Date:     /   /200

H.E Director General of the Free Zones Corporation

You are kindly requested to accept my withdrawal from the Lot which is distinguished by                   No. (-----------) in sector (----------) with an area of (-----------) square meters at -----------------Free Zone leased for Mr./Messrs --------------------------------------------------------, and shall be fully committed to pay any amounts that become payable towards the Corporation.

With Best Regards

	Retiring Partner
	Continuing Partner

	Name:--------------------------------------------------------
	Name: --------------------------------------------------------

	ID No. & type: ----------------------------------------------
	ID No. & type: ----------------------------------------------

	National No.; ------------------------------------------------
	National No.: ------------------------------------------------

	Telephone No.: ----------------------------------------------
	Telephone No.: ----------------------------------------------

	P. O. BOX: -------------------------------------------------- 
	P. O. BOX: --------------------------------------------------- 

	Signature:---------------------------------------------------
	Signature: ----------------------------------------------------


Form has been signed before: --------------------------------- Signature:--------------------------------------------------

Investors’ Services Directorate Remarks: 

Lot Area: ------------------------------------------------------------- Lot No.: -------------------------------------------------

Accrued Amounts on Sector: --------------------------------------------------------------------------------------------------

Date of Lease: ---------------------------------------------------------Employee Signature: --------------------------------

Companies’ Registrar: ----------------------------------------------Employee Signature: -------------------------------

Licensing Division: -------------------------------------------------- Employee Signature: --------------------------------

Remarks: --------------------------------------------------------------------------------------------------------------------------

Engineering Affairs Directorate Remarks: 

Type of Erected Construction: ------------------------------------------------------------------------------------------------

Construction Area: ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ Employee Signature: -------------------------------

Investment Committee Recommendations:

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

	Member
	Member
	Member
	Chairman of Committee


Legal Affairs Directorate Remarks: -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Director General Resolution: --------------------------------------------------------------------------------------------------
Note: This form shall be deemed null and void if not completed within a month from the date of approval.
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Date:    /   /200

H.E Director General of the Free Zones Corporation

You are kindly requested to accept the accession of Mr./Messrs ------------------------------------------ to become a partner /partners in lease contract of Lot No. (---------------) in sector (--------------) with an area of (----------) square meters which is leased for us at ------------------- Free Zone .

With Best Regards

	Incoming Partner
	Lessee

	Name: --------------------------------------------------------
	Name: --------------------------------------------------------

	ID No. & type: ----------------------------------------------
	ID No. & type: ----------------------------------------------

	National No.; ------------------------------------------------
	National No.: ------------------------------------------------

	Telephone No.: ----------------------------------------------
	Telephone No.: ----------------------------------------------

	P. O. BOX: -------------------------------------------------- 
	P. O. BOX: --------------------------------------------------- 

	Signature: ---------------------------------------------------
	Signature: ----------------------------------------------------


Form has been signed before: --------------------------------- Signature: -------------------------------------------------

Investors Services Directorate Remarks: -------------------------------------------------------------------------------- 

Lot Area: ------------------------------------------------------- Lot No: --------------------------------------------------------

Accrued Amounts on Sector: --------------------------------------------------------------------------------------------------

Date of Lease: ---------------------------------------------------------Employee Signature: --------------------------------

Companies’ Registrar: ----------------------------------------------Employee Signature: -------------------------------

Licensing Division: -------------------------------------------------- Employee Signature: --------------------------------

Remarks: -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Engineering Affairs Directorate Remarks: 

Type of Erected Construction: ------------------------------------------------------------------------------------------------

Construction Area: ------------------------------------------------ --------------------------------------------------------------------------------------------------------------------------------------- Employee Signature: ---------------------------------

Investment Committee Recommendations: 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------

	Member
	Member
	Member
	Chairman of Committee


Legal Affairs Directorate Remarks: -----------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------

Director General Resolution: --------------------------------------------------------------------------------------------------
Note: This form shall be deemed null and void if not completed within a month from the date of approval.
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Date:     /    /200
H.E Director General of the Free Zones Corporation

You are kindly requested to accept my application to transfer the Lot leased for me which is distinguished by No. (----------) in sector (-------------) at ----------------- Free Zone with an area of (--------) square meters to Mr./Messrs----------------------------------------------, and shall be fully committed to pay any amounts that become payable towards the Corporation. 

With Best Regards

	Transferee
	Transferor

	Name: --------------------------------------------------------
	Name: --------------------------------------------------------

	ID No. & type: ----------------------------------------------
	ID No. & type: ----------------------------------------------

	National No.; ------------------------------------------------
	National No.: ------------------------------------------------

	Telephone No.: ----------------------------------------------
	Telephone No.: ----------------------------------------------

	P. O. BOX: -------------------------------------------------- 
	P. O. BOX: --------------------------------------------------- 

	Signature:---------------------------------------------------
	Signature: ----------------------------------------------------


Form has been signed before: ---------------------------------------Signature: --------------------------------------------

Investors Services Directorate Remarks: 

Lot Area: -------------------------------------------------------- Lot No.: ------------------------------------------------------

Accrued Amounts: ---------------------------------------------------------------------------------------------------------------

Date of Lease: ---------------------------------------------------------Employee Signature: --------------------------------

Companies’ Registrar: ----------------------------------------------Employee Signature: -------------------------------

Licensing Division: -------------------------------------------------- Employee Signature: --------------------------------

Remarks: --------------------------------------------------------------------------------------------------------------------------
Engineering Affairs Directorate Remarks:------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Type of Erected Construction: ------------------------------------------------------------------------------------------------

Construction Area: ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------Investment Committee Recommendations: ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------

	Member
	Member
	Member
	Chairman of Committee


Legal Affairs Directorate Remarks: -----------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------

Director General Resolution: --------------------------------------------------------------------------------------------------

Note: This form shall be deemed null and void if not completed within a month from the date of approval.
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The Hashemite Kingdom of Jordan



The Free Zones Corporation

H.E Director General of the Free Zones Corporation

With reference to the lease contract signed with you on    /    /       concerning the lease of lot No. (       ) with an area of (          ) square meters at ---------------- Free Zone with annual rental of  (         ) per square meter .

We, as per this document, are fully committed to pay the annual rental at the fixed time or any claim that become payable pursuant to the provisions of the aforementioned contract. We shall present remittance No. (     ) of   /   /     drawn from bank ---------------------------------------------------with an amount of (       ) Jordanian Dinar in order to guarantee the execution of lease contract items and authorize the Director General of the Free Zones Corporation to write down the date of the aforementioned remittance and transfer the value of rental amount for the Corporation’s account in case of breaching any of the lease contract items or instructions issued by the Corporation therein .
With Best Regards

Name of Company / Corporation/ Mr.: -------------------------------------------

Name of Authorized Signatory: ------------------------------------------------------

Signature: ----------------------------------------------------------------------------------

Official Seal: ------------------------------------------------------------------------------
Date:      
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	Quit-claim Certificate 
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The Free Zones Corporation 

…………………… Free Zone 
Mr./Messrs ………………………………………… investor / investors at ………………… Free Zone of lot No. (                      ) of   /   /200   with an area of (        ) square meters would like to(terminate/ revoke) the lease contract of the aforementioned lot and  (transfer / withdraw) the Lot in favor of Mr./Messrs ……………………………………… 

You are kindly requested to state if there are any hinders for not completing the procedures. 

	No
	Directorate
	Notes
	Name
	Signature

	1-
	Engineering Affairs Manager 
	
	
	

	2-
	Investors Services Manager
	
	
	

	3-
	Financial Manager 
	
	
	

	4-
	………… Free Zone Manager
	
	
	


Customs Department Remarks: ……………………………………………..………………

……………………………………………………………………………………………………

Free Zone Customs Manager.

In accordance with our documents and records, we found no hinders to proceed in fulfilling the procedures with the corporation’s reservation to refer to the transferor if any commitment may arise (or arise) for the contractual period up to the date of transfer.

   Signatures were audited 

Investors Services Manager 
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Personal Commitment 

The Hashemite Kingdom of Jordan 



The Free Zones Corporation

H.E Director General of the Free Zones Corporation

With reference to the lease contract signed with you on  /  /      concerning the leasing of (                ) No. (                      ) with an area of (            ) square meters at ……………… Free Zone with annual rental of (           ) Jordanian Dinar .

We, as per this document, are fully committed to pay the annual rental at the fixed time or any claim that become payable pursuant to the provisions of the aforementioned contract.

With Best Regard

Name of Company /Corporation/ Mr.: …………………………………………

Name of Authorized Signatory: ………………………………………………

Signature: ……………………………………………………………………………

Official Seal: 

Date:    /    /200
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	Personal Identification Form
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	Full Name

	Name
	Father’s Name
	Grandfather’s name
	Surname

	
	
	
	


Nationality: ---------------------------Type of Passport: ---------------------- Passport No.: ------------------

Place of Issue: ------------------------ Date of Issue:     /    /200                            Date of Expiry:    /   /

Place and Date of Birth: -------------------------      /    /   

Profession and Place of Work: -------------------------------------------------------------------------------------

Education: -------------------------------------------------Major: ---------------------------------------------------
Name of University / College: ---------------------------------------------- Graduation Year: --------------

	Mother’s Name: 
	
	
	
	
	
	
	Nationality: 
	
	


	Name of wife /Husband: 
	
	
	
	
	
	
	
	Nationality: 
	
	


	Name of wife’s /Husband’s mother: 
	
	
	
	
	
	
	
	Nationality: 
	
	


Place of Residence in the Kingdom: -------------------------------------------------------------------------------

Telephone No.: ---------------------------------------------------------------------------------------------------------

Additional Information: ---------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------

	This Part is related to the West Bank and Gaza Stripe Individuals: 

1- Date of Last entry to the Kingdom: 

2- Color of Bridges Statistics Card: 


This part is related to the Ministry:

Transaction No.:      /    /   /                                 Transaction Date :     /    /

Name: ----------------------------------------------
Signature: ---------------------------------------
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	The Free Zones Corporation 

Zarqa Free Zone
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A Take - Over Proces Verbal of A Lot 

Lessor: The Free Zones Corporation 

Lessee: ----------------------------------------------------------------------------------------------------------

Type of Premises: -------------------------------------------------------------------------------------------- 

Area: ---------------------------------------------Plot No.: --------------------------------------------------

Condition of Premises when delivered to lessee: -------------------------------------------------------

Period of lease: Determined at the lease contract 

The annual rental per each square meter: ………………………………………………

Date of Delivery:      /     /

Area of erected Construction: ……………………………………………………………

Terms: 

1. The lessee has no right to lease the premises or join or let a third party use the premises without the approval of the lessor in writing and according to the terms (he/ they) deems to be appropriate.

2. The purpose of using the premises shall be determined in the lease contract signed between the two parties.

3. The plot shall be surrounded by a fence within two weeks of the date of lease under the supervision of Engineering Affairs Directorate.

Lessee or his delegate 



The Corporation’s Delegate (Lessor)

Name: 






Name: 

Signature: 





Signature: 

Identification Document: …………………………………………………………………….

No.: ……………………………………..

Place and date of issue: ………………………………     /     /200

Approved by : 

Engineering Affairs Manager: 
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	The Hashemite Kingdom of Jordan

The Free Zones Corporation 
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A Form For Getting A License For Practicing An Investment Activity 

H. E. Director General of the Free Zones Corporation 

The Free Zone ………………………..  Date ……………………………..
	You are kindly requested to issue a license for us for the year …………………………………………………………………………….
	
	Investor’s No.
	Contract No.

	
	
	
	


Applicant’s Name: ………………………………………

Trade Name: …………………………………………….

Nationality:  …………………… Type of Required License: …………………………

Type of Investment Activity: ……………………..   Previous License No. and Date : ………………

Applicant’s Signature: …………………………
Head of Licensing Division Comments: I recommend the approval 

Signature:

Recommendations of the Free Zone Manager: 

Signature: 

Recommendations of Investors’ Services Manager: I recommend the approval

Signature: 

Director General Resolution: 

	Accrued Fees
	Jordan Dinar 
	Licensing Period

	Licensing Fees 
	
	

	Delay Fines 
	
	

	Additional Tax 
	
	

	Stamps’ Fees
	
	


- The accrued Licensing Fees of (            ) Jordanian Dinar and (            ) Fills have been collected as per receipt No. (           ) of     /     /200

Cashier: …………………………….

License No. (       ) has been issued on    /    /200

Head of Licensing Division  


Signatures 


Date 

………………….




………….


    /   /200
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	The Free Zones Corporation 

Al-Karama free Zone 
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A Take - Over Proces Verbal of A Lot

Lessor: The Free Zones Corporation 

Lessee: ----------------------------------------------------------------------------------------------------------

Type of Premises: --------------------------------------------------------------------------------------------

Area: ------------------------------------------------------------------------------------------------------------

Plot No.: -------------------------------------------------------------------------------------------------------

Condition of Premises when delivered to lessee: -------------------------------------------------------

Period of lease: Determined at the lease contract 

The annual rental per each square meter: --------------------------------------------------------------

Date of Delivery:      /     /200


as per (              ) dated     /   /200

Terms: 

1. The lessee has no right to lease the premises or join or let a third party use the premises without the approval of the lessor in writing and according to the terms (he/ they) deems to be appropriate.

2. The purpose of using the premises shall be determined in the lease contract signed between the two parties.

3. The plot shall be surrounded by a fence within two weeks of the date of lease under the supervision of Engineering Affairs Directorate.

4. The lease contract shall not be signed unless the sector is paved and fenced appropriately according to the specifications of Engineering Affairs Directorate and under its supervision.

Lessee or his delegate 



         The Corporation’s Delegate (Lessor)

Name: 






Name: 

Investor’s No. (                )                                      Signature : 





Signature: 

Identification Document: -----------------------------------------------------------------------------------

No.: -------------------------------------------------------------

Place and date of issue: -------------------------------------- 
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Withdrawal Form











